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OTL Examination Rules and Regulations 

** Please ensure you have read and understand these rules ** 

Please ensure you arrive in the examination room 30 minutes before the scheduled start time. 

Check in with your exam proctor upon arrival and take your place as directed. 

Prior to the start of the examination, students shall show the proctor government-authorized 

photo identification (e.g. drivers licence, provincial identification card or passport) along with the 

completed application form that will be available in the examination room. The proctor will inform 

candidates 15 minutes before the exam is scheduled to begin. 

Candidates who arrive after the scheduled time of the examination shall be allowed to sit for the 

unexpired time only, but no candidate may enter the examination room after 30 minutes have 

elapsed from the start time of the exam. 

Please read the following section carefully—any breach of the following rules may result 

in the exam being considered inadmissible. Additionally, the following penalties may 

apply: 

 1st offence: disqualification of the examination and 2-year suspension of exam privileges 

 Each subsequent offence: disqualification of the examination and 3-year suspension of 

exam privileges 

 

1. No persons other than the proctor(s) and candidates shall be present during the exam. 

 

2. Course texts, dictionaries, books, notes, papers or other matter are prohibited in the 

examination room, washrooms and any accessible area during an examination, as are 

cameras, personal digital assistants, smart watches, MP3 players, Blackberries, iPods, 

pagers, cellular equipment and any other electronic device. All electronic devices must be 

turned off. 

 

3. Calculators are permitted for use in the examinations provided they are math-only, non-

programmable, silent and battery-operated. Cellphones and other multifunction electronic 

devices may not be used as calculators. 
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4. Candidates may have a pen, pencil, eraser and non-programmable calculator during the 

exam. All other materials are prohibited. 

 

5. Communication of any kind between candidates, or with anyone other than the authorized 

personnel during the examination is prohibited. 

 

6. Candidates may not use or have in their possession or vicinity any unauthorized materials 

or information, nor make any attempt to obtain or provide such during the examination. The 

proctor retains the right to confiscate any illicit materials accessed during the exam. 

Candidates may not hide or place or arrange to have hidden or placed any unauthorized 

materials that may be accessed by themselves or others during or after the exam. 

 

7. Candidates may not take photos or make copies, images, or recordings of the examinations 

or Scantron sheets before, during or after the examination. 

 

8. Answers must be written in pencil and only on the Scantron sheet provided. 

 

9. Candidates will cease writing immediately once the two-hour time limit has expired and will 

hand in their examination booklet and answer sheet to the proctor. No time extension is 

permitted. 

 

10. Examination papers, Scantrons and any other examination materials must be handed in to 

the proctor when the candidate leaves the examination room. 

 

11. Candidates must sign out prior to leaving the examination room. 

 

12. Washroom use is permitted if accompanied by a proctor. 

 

13. Food, snacks and beverages may not be consumed or be in the vicinity of candidates 

during an examination. With advanced approval, exceptions may be granted for related 

medical conditions. 

 


